
Town of Mead                                          
 
 441 Third Street 
 P.O. Box 626   970-535-4477 
 Mead, CO 80542  www.townofmead.org  

                                 

MINOR SUBDIVISION PLAT TECHNICAL CRITERIA FORM 
 
Project Name ______________________________________________________________________________ 
 
Project Address and Legal Description__________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
Date Submitted ______________________________   Fees Submitted ________________________________ 
 

Please provide the following to the Town Clerk with this checklist form.  For additional information,  
refer to 16‐4‐108 of the Mead Town Code. 

 
____________ 
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____________ 
 
____________ 
 
____________ 
 
____________ 
 
 
____________ 
 
 
 
____________ 
 
 
 
 
 
 
____________ 
 
 
 
 

1.  Five (5) paper copies of the complete application package.   
 
2.  All maps, legal descriptions and surrounding property owner information on 3 CDs.   
 
3.  Land Use Application Form. 
 
4.   Application Fee and Fee Agreement.  
 
5.   Title Commitment - The title commitment must be current and dated no more than 
thirty (30) days from the date of minor subdivision plat application submittal. 
 
6.   Improvement Location Survey – An improvement location survey, prepared by a 
licensed surveyor, showing at least the location of all improvements, easements, and 
current and proposed lot lines.  
 
7.   Surrounding and Interested Property Ownership Report - Provide the Town Clerk 
with a current list (not more than thirty (30) days old) of the names and addresses of the 
surrounding property owners (within three hundred (300) feet of the property), mineral 
estate owners and appropriate ditch companies. The property owner list should also be 
submitted on a CD in an Excel™spreadsheet.  The applicant shall certify that the report is 
complete and accurate. 
 
8.  Minor Subdivision Plat - The minor subdivision plat drawing shall comply with the 
following standards: 
 
 The plat shall be prepared by or under the direct supervision of a registered land 
 surveyor and meet applicable State of Colorado requirements. 

http://www.townofmead.org/
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 Parcels not contiguous shall not be included in one (1) plat, nor shall more than 
 one (1) plat be made on the same sheet.  Contiguous parcels owned by different 
 parties may be included on one (1) plat, provided that all owners join in the 
 dedication and acknowledgment. 
 
 Lengths shall be shown to the nearest hundredth of a foot and bearings shall be 
 shown in degrees, minutes and seconds. 
 
 The perimeter survey description of the proposed minor subdivision shall include 
 at least two (2) ties to an existing section monument of record and a description of 
 monuments.  One computer printout and electronic data of the plat boundary 
 closure data (perimeter bearings, distances, closure and acreage information) shall 
 be submitted to, and in a format as required by, the Town Engineer.  The survey 
 shown shall not have an error greater than one (1) part in ten thousand (10,000).  
 Major survey monumentation, not including interior lot corners and other minor 
 survey monuments, required for subdivision or re-subdivision, shall be completed 
 before final plat approval is given. Compliance with all the rules and regulations 
 as set forth in Articles 51 and 53, Title 38, Colorado Revised Statutes, 1973, shall 
 be required. 
 
 Bearings, distances and curve data of all perimeter boundary lines shall be 
 indicated outside the boundary line.  Lot dimensions including bearings, distances 
 and curved data are to be inside the lot lines. 
 
 All signatures on mylar plats shall be made in black permanent drawing ink. 
 
 The minor subdivision plat shall be on mylar, twenty-four (24) inches high by 
 thirty-six (36) inches wide and shall provide the following information: 

 Title of project. 
 North arrow, scale (not greater than 1"=100') and date of preparation. 
 Vicinity map. 
 Legal description. 
 Basis for establishing bearing. 
 Names and addresses of owners, applicant, designers, engineers and 

surveyors. 
 Total acreage of subdivision. 
 Bearings, distances, chords, radii, central angles and tangent links for the 

perimeter and all lots, blocks, rights-of-way and easements. 
 Lot and block numbers, numbered in consecutive order, and square 

footage of each lot or tract. 
 Parcels excepted from inclusion noted as “not included in this 

subdivision” and the boundary completely indicated by bearings and 
distances. 

 Existing rights-of-way in and adjacent to subject property (labeled and 
dimensioned). 

 Existing and proposed street names for all streets on and adjacent to the 
property. 

 Existing easements and their type in and adjacent to subject property. 
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 Location and description of survey monuments. 
 Floodplain boundary with a note regarding source of information (if a 

floodplain does not exist on the property, please state this on the plat). 
 Certificates as specified for final plats, blocks for signatures of owner, 

surveyor, utility providers, and Town approval, as applicable (refer to 
certificate language in Final Plat process). 

 General Development Information - Provide a written description  
addressing how the proposed development conforms to the Town Land 
Use Code (including the Community Design Principles and Development 
Standards, the Zoning Code and the Subdivision Regulations) and the 
Comprehensive Plan. 

 Other Information. Other information as may be requested by the Town. 
 
 
 
 
 

Applicant Certification 
Sign in blue ink.  Attach additional pages with certification language and signatures if more than two applicants. 

 

I (We) certify this application and all submittals hereto are complete and accurate. 
 
__________________________________________________________________________________________ 
Applicant(s)           Date 
__________________________________________________________________________________________ 
Applicant(s)           Date 
 

Staff Use Only 
Upon acceptance of this application by the Town as a complete application, a copy of this form, with anticipated hearing 
dates, shall be provided to the applicant by the Town.  Anticipated hearing dates may not be actual hearing dates 
depending upon referral comments received by the Town. 

 
Application Accepted Date ________________________   By ______________________________________ 
 
Fees Accepted Date _______________   Amount _____________    By________________________________ 
 
Application Determined Complete Date ______________     By______________________________________ 
 
Open Space Committee Meeting Date_______________ Recreation Committee Meeting Date______________ 
 
Planning Commission Public Hearing Date ______________________________________________________ 
 
Board of Trustees Meeting Date __________________________________________________________ 
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____________ 
 
 
____________ 
 
 
 
____________ 
 
 
 
____________ 
 
 
____________ 
 
 
 
____________ 
 
 
 
____________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1.  Applicant submits forty-four (44) copies, nineteen (19) of which are bound in D-ring 
binders, of the application to the Town Clerk.   
 
2.  Town Clerk sends notice(s) of Planning Commission public hearing. 
 
3.  Town Clerk publishes notice(s) in a newspaper of general circulation. 
 
4.  Letters of Support and Commitment to Serve letters received from providers.   
 
5.  The applicant posts signs on property.  A picture and affidavit of posting signed and 
dated by the applicant submitted to the Town Clerk. 
 
6.  Applicant submits three (3) 24” x 36” mylar copies, one (1) paper copy and two (2) 
AutoCAD™ CDs of the approved minor subdivision plat to the Town Clerk after Board 
of Trustee approval.  
 
7.  Town Clerk obtains the Town Officials’ signatures and records plat at Weld County 
Clerk and Recorder’s Office 

 
8.  The Town will provide the finalized Subdivision Improvement Agreement (SIA) for 
signature. 
 
9.  Areas designated as open space shall be protected by a deed restriction or other 
appropriate method to ensure that they cannot be subdivided or developed in the future 
and will remain as open space in perpetuity. 
 
10.  Other Certificates, Affidavits, Enforcements or Deductions. As required by the 
Planning Commission or the Board of Trustees.  This will include required financial 
securities. 
 
11.  Special warranty deeds shall be provided for lands dedicated to the Town for parks, 
open space, water rights, both surface and underground, and other uses. 
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