
Town of Mead                                          
 
 441 Third Street 
 P.O. Box 626   970-535-4477 
 Mead, CO 80542  www.townofmead.org  

                                 

VACATION OF RIGHT-OF-WAY TECHNICAL CRITERIA FORM 
 
Project Name ______________________________________________________________________________ 
 
Project Address and Legal Description__________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
Date Submitted ______________________________   Fees Submitted ________________________________ 
 

Please provide the following to the Town Clerk with this checklist form.  For additional information,  
refer to 16‐4‐114 of the Mead Town Code. 

 
____________ 
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____________ 
 
____________ 
 
____________ 
 
____________ 
 
____________ 
 
 
 
 
 
 
 
____________ 
 
 
 
____________ 
 
____________ 
 
____________ 

1.  Five (5) paper copies of the complete application package.   
 
2.  All maps, legal descriptions and surrounding property owner information on 3 CDs.   
 
3.  Land Use Application Form. 

 
4.  Fee Agreement and deposit.   
 
5.  Petition for Vacation of Right-of-Way/Easement.  
 
6.  Surrounding and Interested Property Ownership Report.  For vacation of right-of-way 
applications (NOT vacation of easement applications), provide the Town Clerk with a 
current list (not more than thirty (30) days old) of the names and addresses of the 
surrounding property owners (within three hundred (300) feet of the property), any other 
affected property owners and appropriate ditch companies.  The property owner list 
should also be submitted on a CD in an Excel™ spreadsheet.  The applicant shall certify 
that the report is complete and accurate. 
 
7.  Vacation of Right-of-Way/Easement Map. The vacation of right-of-way/easement 
map shall be a minimum of eight and one-half (8½) inches by eleven (11) inches and 
provide the following information: 
 

 Title of map. 
    
 North arrow, scale (whatever is appropriate) and date of preparation. 
 
 Vicinity map. 

http://www.townofmead.org/
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____________ 
 
____________ 
 
____________ 
 
____________ 
 
____________ 
 
____________ 
 
____________ 
 
____________ 
 
 
____________ 
 
____________ 
 
____________ 
 
 
 
____________ 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Legal description of right-of-way/easement to be vacated. 
 
 Graphic representation of property to be vacated. 
 
 Acreage of property to be vacated. 
 
 Names and boundaries of adjacent subdivisions and streets. 
 
 Lot and block numbers of adjacent lots and blocks. 
  
 Existing and proposed rights-of-way in and adjacent to subject property. 
 
 Existing and proposed easements in and adjacent to subject property. 
 
 Existing and proposed utility lines and/or facilities in and adjacent to subject 
 property. 
 
 All waterways and ditches in and adjacent to subject property. 
 
 Type and location of existing structures and paved areas on the subject property. 
 
8.  Vacation of Right-of-Way/Easement Review Criteria Statement.  Provide a written 
description of how the vacation request addresses the vacation of right-of-way/easement 
review criteria.   
 
9.  Other Information.  Any other information as may be requested by the Town. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Applicant Certification 
Sign in blue ink.  Attach additional pages with certification language and signatures if more than two applicants. 

 

I (We) certify this application and all submittals hereto are complete and accurate. 
 
__________________________________________________________________________________________ 
Applicant(s)           Date 
__________________________________________________________________________________________ 
Applicant(s)           Date 



 

Staff Use Only 
Upon acceptance of this application by the Town as a complete application, a copy of this form, with anticipated hearing 
dates, shall be provided to the applicant by the Town.  Anticipated hearing dates may not be actual hearing dates 
depending upon referral comments received by the Town. 

 
Application Accepted Date ________________________   By ______________________________________ 
 
Fees Accepted Date _______________   Amount _____________    By________________________________ 
 
Application Determined Complete Date ______________     By______________________________________ 
 
Board of Trustees Public Hearing Date __________________________________________________________ 
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____________ 
 
 
 
____________ 
 
 
____________ 
 
 
 
 
____________ 
 
 
____________ 
 
____________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1.  Applicant submits forty-four (44) copies, nineteen (19) of which are to be bound in D-
ring binders, of the application to the Town Clerk.  
 
 2.  Within thirty (30) days from the date the application is deemed complete, the 
applicant shall provide to the Town letters from all utility providers or other agencies, 
affected by the vacation, expressing their support of the vacation request. 
 
3.  The Town Clerk shall send notice of the public hearing to the applicant, all property 
owners of record within three hundred (300) feet of the property in question, all mineral 
interest owners of record, and to the appropriate referral agencies no less than thirty (30) 
days before the hearing.   
 
4.  The Town Clerk shall also publish notice in a newspaper of general circulation.  The 
hearing may be held no less than thirty (30) days from the date of advertising.   
 
5.  Vacation ordinance is recorded with the Weld County Clerk and Recorder.   
 
6.  The Town provides a quit claim deed to the adjacent property owners for all vacated 
street rights-of-way. 
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