
FLOOD HAZARD DEVELOPMENT PERMIT Updated August 2017 

FLOOD HAZARD DEVELOPMENT PERMIT (FHDP)  
PROCEDURAL GUIDE CHECKLIST 

Engineering Department | 441 Third Street | Mead, CO 80542 
www.townofmead.org | 970-535-4477 | Fax 970-535-0831

APPLICATION REQUIREMENTS:  Mead Municipal Code Chapter 16, Article XII Flood Damage 
Prevention 

Per 44CFR 60.3(a), Flood Hazard Development Permit applications submitted for review shall include, 
at a minimum, the following information. Applications containing less than the specified requirements 
shall not be accepted for review unless the applicant has submitted to, and had approved 
by, the floodplain administrator written justification as to why a particular requirement does not 
pertain to the proposed development. 

The effective date of all Town of Mead floodplain FIRM maps and Index map is January 20, 2016. 

Submit one copy of each of the documents below:
_____ A completed Flood Hazard Development Permit application rev 8/2017 (attached). 

_____ An explanation of how the standards in Chapter 16, Article XII have been or will be met. 
Also, sign the attached affidavit and keep the Standards for your reference. 

_____ A floodplain map showing the location of the site. See page 5 of this packet for map 
requirements. 

_____ A Certification Form stamped and signed by a registered Colorado professional engineer. 

_____ Detailed narrative of the project including the floodzone, the Base Flood Elevation, and a list 
of all the proposed structures.  State how the structures will be floodproofed - elevated, 
anchored, vented, etc. State how the electrical will be floodproofed. 

_____ Detailed pipeline information including the diameter of the pipe, the product being conveyed, 
the purpose of the pipeline, the floodzone the pipeline crosses through, the depth that the 
pipeline will be below grade, if applicable.  State if the pipeline is adjacent to or 
perpendicular to the water way. 

_____ For all oil and gas tank batteries the applicant must state that there will be no steel rings 
placed in the floodplain and that no steel rings will surround oil and gas storage vessels. 

_____ If applicable, a certificate from a registered professional engineer licensed in the State that 
the non-residential floodproofed structure shall meet the floodproofing criteria listed 
in the Town of Mead Municipal Code Chapter 16, Article XII.

_____ If applicable, a pre-construction elevation certificate shall be submitted with the Flood 
Hazard Development Permit application. A during construction elevation certificate as well 
as an as-built elevation certification will be required prior to receiving a certificate of 
occupancy or final building permit approval for the structure. The elevation certifications 
shall be submitted on the most current FEMA Elevation Certificate (expiration of 2018). 

_____ For houses and habitable structures, an elevation drawing delineated with the appropriate 
architectural scale, which clearly depicts the elevation of the inner/outer grade, height of the 
crawlspace, and lowest floor of the proposed and existing structures in relation to the Base 
Flood Elevation. The lowest floor (first habitable level) of the building must be one foot above 
the Base Flood Elevation. 

_____ Deed, Easement Document, or Right-of-Way Document. 

_____ Authorization Agent form completed by the property owner.  
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_____ Electronic copies of hydrologic and hydraulic computer models (i.e. HEC-RAS). 

_____ Electronic copies. Submit the entire all paperwork on a CD, jump drive, via FTP, or 
emailed to erasmussen@townofmead.org). 

_____ If applicable, a description of the extent to which any watercourse or natural drainage will be 
altered or relocated as a result of proposed development; and 

_____ Any other relevant information which may be required by the Floodplain Administrator to 
determine that the proposed project has gained the appropriate Federal, State, and County 
approvals (e.g. wetland permits, septic permits, etc.). 

_____ $500 Application fee 

_____ $2500 Application Deposit 

In an effort to increase efficiency and reduce Town of Mead staff time involved in re-binding 
applications, the complete application packet shall be bound with binder clips only and all maps are 
to be folded. Applications bound in any fashion other than binder clip (spiral bindings, three ring 
bindings, etc.) will require additional review time and may be returned to the applicant without review.   



FLOOD HAZARD DEVELOPMENT PERMIT Updated August 2017 

FLOOD HAZARD DEVELOPMENT PERMIT (FHDP) PROCEDURAL GUIDE 

APPLICATION TYPE  FEE HEARINGS/MEETINGS PROCESSING TIME

Floodplain Development 
Permit (FHDP) 

$500.00 Administrative Staff Review 45 days 

A copy of the Town of Mead Municipal Code is available online at: www.townofmead.org

A completed application form and supporting materials will enable Town of Mead staff to process 
and reach a decision within the time frame established for the Flood Hazard Development Permit 
process. 

The Town of Mead shall be responsible for processing Flood Hazard Development Permits within 
the town limits of Mead. 

Intent 

The intent of the Flood Hazard Development Permit is to ensure that proposed development, building 
sites, and structures which are to be located within the 100-year floodplain are safe from flooding.  

No permit shall be issued nor shall any start of construction begin, development occur, building or 
structure be erected, constructed, replaced, or substantially improved within the 100-year floodplain 
as shown on the FEMA designated maps until a Flood Hazard Development Permit for 
such development, building, or structure has been approved by the Floodplain Administrator. 
Any person filing an application for a Flood Hazard Development Permit for a development, 
structure, or manufactured home is required to comply with the procedures and application 
requirements listed in Article XII of Chapter 16 of the Town of Mead Municipal Code. Any 
development, building, or structure which is to be located within the floodplain, as defined by the 
FIRM is required to obtain a Flood Hazard Development Permit in accordance with Article XII of 
Chapter 16 of the Town of Mead Municipal Code. A Flood Hazard Development Permit shall be 
obtained for all development, buildings, or structures which are to be located within the 
floodplain regardless of building permit requirements.  Nothing in Article XII of Chapter 16 of 
the Town of Mead Municipal Code shall be construed as exempting an applicant for a Flood 
Hazard Development Permit from any other County or Town regulatory requirements. 

Statement of purpose 

A. It is the purpose of this ordinance to promote public health, safety and general welfare and to
minimize public and private losses due to FLOOD conditions in specific areas by provisions designed
to:

1. Protect human life and health;

2. Minimize expenditure of public money for costly flood control projects;

3. Minimize the need for rescue and relief efforts associated with flooding which have historically
been undertaken at the expense of the general public;

4. Minimize prolonged business interruptions;

5. Minimize damage to critical facilities, infrastructure, and other public facilities such as water,
sewer and gas mains; electric and communications stations, substations and power plants,
streets and bridges located in floodplains;

6. Help maintain a stable tax base by providing for the sound use and development of flood prone
areas so as to minimize future flood blight areas; and

7. Ensure that potential buyers are notified that property is in a Special Flood Hazard Area.
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Exemptions 

The following open space and emergency uses are allowed to occur in a floodplain or floodway without a 
Flood Hazard Development Permit provided that such uses are not prohibited by any other 
resolution or statute, do not require structures, do not require alteration of the floodplain such as fill, 
excavation, or permanent storage of materials or equipment, and will not cause flood losses on 
other land or to the public: 

A. Agricultural uses such as tilling, farming, irrigation, harvesting, grazing, etc;

B. Private and public recreational uses that do not include overnight vehicle parking or camping
which is otherwise in violation of provisions of this Chapter 16;

C. Irrigation and livestock water supply wells provided they meet the standards for wells in a
floodplain;

D. Emergency flood damage prevention measures such as sandbagging.

In addition to the above enumerated exemptions, development activities following a flood for the purpose 
of reconstruction and restoration of road infrastructure to pre-flood conditions in a floodplain or 
floodway do not requires a Flood Hazard Development Permit. 

Investigation fee 

An additional investigation fee shall be added to the cost of the permit application when specific 
land uses, buildings, manufactured homes, mobile homes, and structures that require a permit by the 
Town of Mead Municipal Code are located, moved, operated, or constructed prior to obtaining a permit.  
The investigation fee shall be 50% of the fee established by separate action by the Board of Trustees 
for land-use applications. The payment of such investigation fee shall not relieve any persons from 
fully complying with the requirements of the Town of Mead Municipal Code, nor from any other penalties. 

************************************************** 
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Floodplain Map Requirements  

Map dimensions shall be a minimum of 8½ inches wide by 11 inches high or another suitable size 
approved by the Engineering Department.  

A map, drawn and certified by a registered Colorado professional engineer, which accurately displays the 
following information: 

a. The name and address of the property owner;

b. A legal description which describes the Section, Township and Range of the property;

c. Scale and north arrow;

d. Topographic map at the building site, including a map (plot plan) drawn to an appropriate scale
and the location of known encumbrances and spot elevations for the site near all existing and
proposed structures;

e. Water Surface Elevations of the Base Flood Elevation (BFE) at the building site.  If the Water
Surface Elevations are not shown on the FBFM or FIRM, the applicant’s engineer shall use
acceptable methodology to determine the Water Surface Elevations and show them on the map;

f. Boundaries of the floodplain and floodway on the property;

g. A plot plan which shows the location, shape, exterior dimensions and distance from lot or
property lines of each existing or proposed structure relative to the floodplain and/or floodway
boundaries;

h. The elevation of the lowest floor, including the basement or crawlspace, of all new or substantially
improved structures;

i. If applicable, the elevation to which any non-residential structure will be floodproofed;

j. Proposed vehicular access to the property; and

k. Any fill, proposed and existing storage of materials, and proposed and existing drainage facilities
located on the property.

l. If applicable, show existing ground elevations, in the NGVD-29 or NAVD-88 vertical datum, at the
development site to 2.0-ft accuracy, with offsite elevations.



FLOOD HAZARD DEVELOPMENT PERMIT (FHDP) APPLICATION 

FOR ENGINEERING DEPARTMENT USE: DATE RECEIVED:  

AMOUNT $ CASE # ASSIGNED:

APPLICATION RECEIVED BY PLANNER ASSIGNED:

Parcel Number: ___ ___ ___ ___ - ___ ___ - ___ - ___ ___ - ___ ___ ___ 
(12 digit number - found on Tax I.D. information, obtainable at the Weld County Assessor's Office  www. weldgov.com). 

Legal Description _______________________________________, Section ___, Township ___ N,  Range ___ W 

Waterway Name: ____________________  Flood Insurance Rate Map (FIRM) Panel #: __08123C-_________E_ 
https://msc.fema.gov/portal 

Floodzone:   A ___   AE ___   AH ___  AO ___      Parcel size:  _______ acres 

Project located in designated floodway?   Yes___      No___   If yes, a “No Rise” certificate is required. 

FEE OWNER(S) OF THE PROPERTY: 

Name:  

Company:  

Phone #: Email: 

Street Address :     

City/State/Zip Code:  

APPLICANT OR AUTHORIZED AGENT: (See Below*: Authorization must accompany all applications signed by Authorized Agent)

Name:  
Company:  
Phone #: Email: 
Street Address :     
City/State/Zip Code: 

Type of Proposed Development: (Please check all that apply) 

Residential Home Non-Residential Manufactured of Mobile 

 New Construction  New Construction  On Single Lot 

 Addition or Improvements  Addition or Improvements  In Mobile Home Park 

 In Subdivision  Fill Material  Fill Material 

 Fill Material Subdivision  Watercourse Alteration  In Mobile Home 

 Other 

Description of Proposed Development**: 

**Attach a detailed narrative of the project to this application. 

Signature: Owner or Authorized Agent   Date Signature: Owner or Authorized Agent    Date 

Print: Owner or Authorized Agent Print: Owner or Authorized Agent Rev 8/2017 

*If an Authorized Agent signs, a letter of authorization from all fee owners must be included with the application. If a corporation
is the fee owner, notarized evidence must be included showing the signatory has to legal authority to sign for the corporation.

Engineering Department | 441 Third Street | Mead, CO 80542 
www.townofmead.org | 970-535-4477 | FAX 970-535-0831



DEPARTMENT OF ENGINEERING
441 N. 3rd STREET 

MEAD, CO 80542
PHONE: (970) 535-4477

FAX: (970) 3535-0831

AUTHORIZATION FORM 
I_______________________________represent__________________________for the property 

(Agent/Applicant) (Owner)

located at_____________________________________________________________________. 

LEGAL DESCRIPTION: SEC________

SUBDIVISION NAME:

TWN________RNG________ 

__________________________________LOT______BLK

I can be contacted at the following phone #'s: Home

_____ 

Work

Fax #

The property owner can be contacted at the following phone #'s 

Home

Work

Fax #

Correspondence mailed to (only one): Agent/Applicant 

Property Owner 

DATE

OWNER'S SIGNATURE

___________________ 

________________________________________________ 

Correspondence emailed to:
(Check one)

Email: _______________________________________

Email: _______________________________________



CERTIFICATION 

I hereby affirm that this Flood Hazard Development Permit was prepared under my 
responsible charge for the owners thereof and to my knowledge is accurate and 
adherent to the applicable standards and rules provided by the Town of Mead, Colorado.  

Signature:

PE #: ___________________________________________ 

Nam Pre int:

Company Na me:

Address:

City, State, Zip: 

Phone: _________________ Fax:  

E-Mail:

Date:

PE Stamp 



Example Elevation Drawing
The first floor of the habitable structure must be 1 foot above the
Base Flood Elevation (BFE).
a
If the crawl space floor is below the BFE the vents must be
placed in the foundation wall. The size of the vents must equal
be to the square footage of the structure only in square inches.
a
For example: If the square footage of the structure is 1,000
square feet the vent openings must be 1,000 square inches. The
vents must be placed on two opposite walls.

Flood vent - no more than 1
foot above the ground.



Chapter 16 Article XII 

Standards 

I have read and understand the Standards in Chapter 16 Article 12 of the Town of Mead 
Municipal Code. Per my signature below I have received a copy of the Standards and 
the development in the floodplain that is described in my Floodplain Permit will 
remain in compliance with the aforementioned section of the Town of Mead Municipal Code.  

Signature:    Date:  

Name Print: 

***Keep the a copy of the attached Standards in your files for reference*** 



TOWN OF MEAD, COLORADO 

ORDINANCE NO. 849 

AN ORDINANCE OF THE TOWN OF MEAD, COLORADO, ADOPTING THE 

FLOOD DAMAGE PREVENTION ORDINANCE FOR THE TOWN OF MEAD. 

WHEREAS, the Colorado Water Conservation Board has prepared a model ordinance to 
assist local officials in adopting flood plain management regulation that here to the minimum 
standards of both the National Insurance Program (NFIP) and the State of Colorado; and the 

WHEREAS, for a community to participate in the NFIP, it must adopt and enforce 
floodplain management regulations that meet or exceed the minimum NFIP standards and 
requirements; and 

WHEREAS, these standards are intended to prevent loss of life and property, as well as 
economic and social hardships that result from flooding; and 

WHEREAS, in return for the local adoption and enforcement of floodplain management 
regulations, the Federal Emergency Management Agency (FEMA) provides the availability of 
flood insurance coverage within the community; and 

WHEREAS, the State of Colorado adopted higher standards for floodplain management, 
which are outlined in the Rules and Regulations for Regulatory Floodplains in Colorado (Rules), 
effectiveJanuary14,2011;and 

WHEREAS, this model ordinance is adapted from the FEMA model ordinance and 
incorporates the minimum standards of the State of Colorado contained in the Rules. 

NOW THEREFORE, BE IT ORDAINED by the Board of Trustees of the Town of 
Mead, Weld County, Colorado, that: 

Section 1. It is the intent of the Board of Trustees of the Town of Mead to adopt the 
following as an Amendment to Article XII, Chapter 16 of the Mead Municipal Code, as it relates 
to flood plain management within the Town of Mead. Therefore, Article XII, Chapter 16 of the 
Mead Municipal Code is hereby repealed in its entirety and replaced with the following: 

"ARTICLE XII, FLOOD DAMAGE PREVENTION 

TABLE OF CONTENTS 
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SECTION C. STATEMENT OF PURPOSE .................................................................... 1 
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